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I. OO1IHe ITOAOKEHHS

1.1. Hacrosgmiee I[loaoxkeHre 00 o00paboTKe II€PCOHAABHBIX HJAHHBIX
paborHukoB (masnee — IloaoxkeHme) MyHHIIMIIAABHOTO  Ka3&HHOIO
o01Ie06pa3zoBaTEALHOTO YIpexKIeHU «XoMyTOBCKas cpeaHsIsd
obIeoOpazoBaTeAbHAs IIIKOAA C YTAYOAGHHBIM H3y4€HHEM aHTAWUHCKOTO
d3bIKa» XOMyYyTOBCKOT'O parioHa Kypckoi#i obaactu paspaboraHo B
coorBeTcTBUU ¢ TpymoBeiMm kKomekcoM  Poccuiickoii  Penepanuuy,
Koucrurynuei Poccuiickoit denepanuy, ['pask maHCKUM KOJZIEKCOM
Poccuiickoti ®Peneparuu, PenepasbHbIM 3akoHOM «O6 wHHOpOPMAIINH,
UH(QOPMAIIMOHHBIX TEXHOAOTHAX U O 3almTe HHopMalumn», PeaepasbHbIM
3akoHOM «O IIepCOHAABHBIX NAaHHBIX», [[paBUAaMU BHYTPEHHETO TPYAOBOTO
pacriopgaaka Y4pexkaeHUH.

1.2. Leap pa3paborku IloroxkeHHss — oIlpeaeAeHUe Topdaka obpaboTKu
II€PCOHAABHBIX JAHHBIX PaOOTHUKOB YUYpeK/IeHUs; obecriedeHHe 3allliThI
npaB U cBoOOM PAaOOTHHUKOB YUpeXKIeHUd MpU oO6paboTKe UX MepPCOHAABHBIX
JaHHBIX, a TaKXKe YCTaHOBAEHHE OTBETCTBEHHOCTH MOOAKHOCTHBIX AHII,
UMEIOIINX OOCTYIl K IIEPCOHAABHBIM MAaHHBIM PAOOTHUKOB YYpeKIAeHHUS, 3a
HEBBITIOAHEHUE TPeOOBaHUU HOPM, PETYAUPYIOINIMX O00paboTKy U 3alluTy
[I€PCOHAABHBIX TAHHBIX.

1.3. Ilopanok BBoga B AEWCTBUE U U3MeEHEHUS [loaoxkeHU4.

1.3.1. Hacroamiee IloaoxkeHHMe BCTyImaeT B CHAYy C MOMEHTa €ro
VTBEPKIAEHUS AUPEKTOPOM MyHHUITUTIaABHOTO Ka3éHHOTO
o611e06pa30BaTEABHOTO VIpexKIAeHU «XOoMyTOBCKas cpenHss
obmreobpaszoBaTeAbHasd IKOAA C YTAYOA€HHBIM H3yYE€HHEM aHTAHUHCKOIO
sa3bIKa» XOMyTOBCKOro patioHa Kypckoi#t obaacTu U mercTByeT 6€CCpPOYHO,
10 3aM€eHBbI ero HOBBIM [loaoskeHUEM.

1.3.2. Bce nsmeHeHusda B [loaozkeHHE BHOCATCA IIPHUKA30M.

1.4. Bce paboTHUKU YUpexKOAeHUsS MOAKHBI OBITh O3HAKOMAEHBI C
HactogaiuM [loaokeHueM 11071 POCIIHCE.

1.5. PexxuM KOH(PUAEHIINAABHOCTU II€PCOHAABHBIX MAHHBIX CHHUMAaeTCs B
cAydasiX UX 06e3ANYUBaHU4A U 10 UCTE€YEHUUN 75 AeT CpOKa UX XpaHeHUs, UAU
IIPOAEBAETCS Ha OCHOBAHHU 3aKAIOYEHHS JKCIIEPTHOM  KOMUCCHU
YupexKneHts, eCAU MHOE HE OIIPEIeA€HO 3aKOHOM.

II. OCHOBHBIE NMOHATHSI H COCTAB NIEPCOHAABHBIX NaHHBIX PA0OOTHHKOB

2.1. Hag neaeyt Hactoduiero IloAOKeHHS HCIOAB3YIOTCA CAEMYIOIIHE
OCHOBHBI€ TTOHSTHSI:

— I[epcoHaAbHBIE [aHHBIe paboTHHKAa — Alobas wMHQoOpMAalUs,
OTHOCHAINAACH K OIIPENEACHHOMY HAHU OIPEAEAIEeMOMY Ha OCHOBAHHUH TaKOU
nHpopManuu pabOTHUKY, B TOM YHCA€ €ro (paMHAUS, UMS, OTYECTBO, IO,
MecCsll, M[aTta HW MEeCTO POXKAEHUd, aApec, CEMENHOe, COI[MaAbHOE,
UMYIIECTBEHHOE II0AOKEHHE, oOpa3oBaHHE, MHPOgPecCUs, MAOXOMbI, Apyras
uHopMmanusa, HeoOXoaumasi paboTomaTeAld B CBS3U C  TPYAOBBIMH
OTHOIIIEHHUSIMU;

— o00paboTKa II€PCOHAABHBIX [AHHBIX — cbOOp, cHUcTeMaTHu3allus,
HaKOIIACHIE, XpaHeHUe, YyTO4YHEHUE (oObHOBAEHUE, H3MEHEHUeE),



HCIIOAB30BaHUE, paclIpoCTpaHeHNeE (B TOM YHCAE Iepenada), obe3sndyrnBaHUe,
OAOKUpPOBaHME, YHUYTOXKEHHE II€PCOHAABHBIX OAaHHBIX PabOTHUKOB
YupexneHus,

— KOH(MUIAEHIIMAABHOCTb II€PCOHAABHBIX MAHHBIX — 00S3aTEABHOE [IAS

COOAIOZIEHUSI HAa3HAYEHHOI'0 OTBETCTBEHHOTO AMWIIA, TOAYYHBIIETO OOCTYII K
IIePCOHAABHBIM [JAHHBIM pPa0OTHUKOB, TpeboBaHMe He [OOIyCKaTb HUX
pacripocTpaHeHus 6e3 coraacugd pabOTHHUKA UHWAM HWHOTO 3aKOHHOTIO
OCHOBaHUSI;
— pacropocTpaHeHHe IIEPCOHAABHBIX JaHHBIX — JAEHCTBUSI, HAIIpaBACHHbIE Ha
rnepenavyy MNEePCOHAABHBIX MAHHBIX PAOOTHUKOB OIIPEIEACHHOMY KPYTY AHWIL
(mepengaya repCOHAABHBIX JAHHBIX) AU Ha 03HAKOMAEHUE C IIEPCOHAABHBIMU
JAaHHBIMH HEOTPAaHUYEHHOI'0 Kpyra AHWI, B TOM 4YHCAe OOHapomOBaHUE
II€PCOHAABHBIX JAHHBIX PaOOTHUKOB B CPEIACTBAaX MacCOBOM HH(OpMAIIUH,
pasMmenieHue B HHQPOPMAIIMOHHO-TEAEKOMMYHUKAIIMOHHBIX CETSIX HAHU
IIpegoCTaBAEHUE [OCTyIla K II€PCOHAABHBIM JAaHHBIM PAaOOTHUKOB KaKHUM-
AM0O0 MHBIM CIIOCOOOM;

— HCIIOAB30BaHHE II€PCOHAABHBIX MOAHHBIX — MOEUCTBUS (oIlepalluu) C
IIepPCOHAABHBIMU  JAaHHBIMU,  COBEpIIaeMble  [JOAXKHOCTHBIM  AWUIIOM
YupexxneHUd B 1LIeAIX [IPUHATHS pPELIEHUH UWAU COBEPLIEHUS UHBIX
AePCTBUH, MOPOXKAAIONIMX IOPUAUYECKHE IIOCAEACTBHUS B OTHOIIEHUH
PabOTHUKOB AMO0 MHBIM 00pa30M 3aTparuBalolIUX UX IIpaBa U CBOOOABI AU
npaBa U cBOOOAbI APYTUX AUIL;

— OAOKUpPOBaHHE IIEPCOHAABHBIX MOAHHBIX — BPEMEHHOE IIpeKpallleHue
cbopa, cucreMaTu3alllil, HAKOIIAEHHUS, HCIIOAB30BaHUSI, PaCIPOCTPaAHEHUS
€ PCOHAABHBIX JAaHHBIX PAOOTHHUKOB, B TOM YUCAE UX Iepeaadu;

— YHUYTOXKEHUE IIepCOHAABHBIX MAHHBIX — [AeHUCTBUsI, B pe3yAbTaTe
KOTOPBIX HEBO3MOKHO BOCCTAaHOBUTH COZEP3KAHUE IIE€PCOHAABHBIX JAaHHBIX B
MH(POPMAIIMOHHON CHCTeME II€PCOHAABHBIX MOAaHHBIX pPaAOOTHUKOB HAU B

pe3yabTate KOTOPBIX YHUYTOXKAIOTCH MaTepUaAbHbIE HOCUTEAU
IIePCOHAABHBIX JAaHHBIX PAaOOTHUKOB,;
— o0e3AnYnBaHUE II€PCOHAABHBIX MAHHBIX — MOEUCTBULA, B pe3yAbTaTe

KOTOPBIX HEBO3MOIKHO OIIPENEAUTH TPUHAOAEKHOCTD IIEPCOHAABHBIX JAaHHBIX
KOHKPETHOMY PabOTHUKY;

— O0OIIemOCTYITHbIE IIEPCOHAAbHBIE MOaHHBIE — IIEPCOHAABHBIE IaHHBIE,
JOCTYII HEOTPAHUYEHHOTO Kpyra AUIl K KOTOPBHIM HPEIOCTABAEH C COTAACHL
paboTHUKA MAM Ha KOTOPBIE B COOTBETCTBUU C PpeleparbHBIMU 3aKOHAMHU He
pacrpocTpaHgeTcs TpedboBaHUue COOAIOMEeHUS KOH(PUAEHITMAABHOCTH.

— nHdopMallus — CBeAeHUs (COOOIIeHUsI, JaHHble) HE3aBUCUMO OT (POPMBI
UX IpeCcTaBAEHUA.

— [IOKyMeHTHUpOBaHHass uHopmausa — 3aUKCUpPOBaHHaAd Ha
MaTepHuaAbHOM HOCHUTEAE IIyTeM M[OOKYMEHTUPOBaHHUS HWHGOpMAIUS C
PEKBU3UTAMU, II03BOAAIONIMMH OMNPENEANUTH TaKyl0 HH(MOPMAIIUI0O HAU €e
MaTepHuaAbHBIF HOCUTEAD.

2.2. B coctaB mepcoHaABHBIX MAHHBIX PAOOTHUKOB YYPEXKIAECHHUS BXOAST
JOKYMEHTBI, cojepkalue HHGoOpMalMio O IIaCOOPTHBIX MOaHHBIX,
oOpa3oBaHUU, OTHONIIEHHU K BOMHCKOH  00s43aHHOCTH, CeMeHHOM



IIOAOKEHUHM, MECTE€ IKHUTEABCTBA, COCTOSHHUU 3I0POBBS, a TaK¥KE O
OPeabIAyIIUX MeCcTax X paboThI.

2.3. Kommaekc OOKYMEHTOB, COMNPOBOXKIAIOIIHUUM IIPOLECC OOPMAECHUS
TPYAOBBIX OTHONIEHUH paboTHHUKA B YUYpPEXIEHHUH IIPH €ro IIpueme,
IIEpeBOJE U YBOABHEHUH.

2.3.1. Nudopmariug, npeacraBasgeMasd pabOTHHUKOM IIPU MOCTYIACHHH Ha
paboTy B YupexkaeHHE, OOAKHA HUMETb OOKyMeHTaAbHyIo d¢opmy. I[lpm
3aKAIOYEHUH TPYOOBOIO OOroBOopa B COOTBETCTBUHM CO CT. 65 TpymoBoro
Konmekca Poccutickoit denepaiuu AUIO, IIOCTyIlalollee Ha paborty,
HpeabIBASET PAOOTOAATEAIO:

— [IaCIIOPT UAU UHOU NOKYMEHT, YAOCTOBEPAIOIIUN AMYHOCTE;

— TPYOOBYIO KHUXKKY, 32 UCKAIOUEHHUEM CAy4YaeB, KOTZA TPYAOBOM MOTOBOP
3aKAIOYaeTCsd BIIEPBBbIE MAM PabOTHHUK IIOCTyIIaeT Ha pabdoTy Ha YCAOBHUSX
COBMECTHUTEABCTBA, AHMOO TpydoBasl KHHXKKa y pPabOTHHKA OTCYTCTBYET B
CBS3HU C €€ yTpaTol HUAHM [0 APYTUM HpUUYUHAM;

- CTpaxoBoe CBUIETEALCTBO roCyIapCTBEHHOTO IIEHCHUOHHOTO
CTpaxoBaHUs,
— [OOKYMEHTBhI BOHHCKOTO y4YeTa — [OAS BOEHHOOOSI3aHHBIX U AHIIL,

OZIAEIKAIIINX BOUHCKOMY YYETY;

— mOokymMeHT o0 o0pa3oBaHHH, O KBaAU(UKAIIUU HWAHM HaAUYUU
CIIEIIMAaABHBIX 3HAHUHM — TIIPU TIIOCTYIIAEHHU Ha paboTy, TpebOyIolIyio
CIIEIIUAaABHBIX 3HAHUU HAU CIIELITUAABHOMN ITOATOTOBKU;

— CBUAETEABCTBO 0 IpucBoeHnu MHH (npu ero Haanunu y paboTHUKA).

2.3.2. Tlpu odopmaeHnnu paboTHUKA B YupexaeHue paboOTHUKOM
3arioAHdeTcss  yHuUdpuunupoBaHHad d¢opma T-2 «\myHag  KapTodKa
paboTHHKa», B KOTOPOH OTpazkalTCs CAEOyIoIHe aHKeTHbIe U
buorpadpudeckue faHHbIE PAOOTHUKA':

— obmwme cBenenus (@.11.0. paboTHHUKA, faTa POXKAEHUS, MECTO POXKIEHUS,
rpakIaHCTBO, obpa3zoBaHue, ITpodeccusi, CTaxk paboThkl, COCTOSSHHE B Opake,
IacCIOpTHbIE JaHHBIE);

— CBeZleHUsI 0 BOMHCKOM y4eTe;

— IaHHbIE O IIpUeMe Ha padoTy;

B maabHeHIIeM B AUYHYIO KAPTOYKY BHOCSTCSI:

— CBeZIeHUs O IepeBoJaxX Ha APYIYIo padoTy;

— CBeleHud 00 aTTecTalllu;

— CBEIIEHUSI O MOBBIIIIEHUH KBaAU(DPUKAIIUY;

— CBeZleHUsI 0 IPOPeCCUOHAABHOM MIePEIOATOTOBKE;

— CBELICHHS O Harpaaax (IOOIIPEHHUSIX), TIOYETHBIX 3BaAHUSX;

— cBeleHUs 00 OTITyCKaX,;

— CBEZIEHUS O COITUAABHBIX TaPaHTHUAX;

— CBEZIEHUS O MECTe KUTEAbBCTBA U KOHTAKTHBIX TeAe(pOoHaX.

2.3.3. B otmeae KaapoB YUpeKOEHUS CO3MAIOTCH U XPAHATCS CAEMYIOIME
I'PYIIbI JOKYMEHTOB, COAEpsKaIllye JaHHbIe 0 paOOTHUKAX B €eIUHHUYHOM HAU
CBOZIHOM BH/E:

2.3.3.1. [JoKyMeHTbI, COAep3Kalllhe IePCOHAABHBbIE OaHHbIE PaAOOTHUKOB
(KOMIIA€KCBHI ~ OKYMEHTOB, COIIPOBOIKIAIOIIHME IIpollecC OQPOPMAEHUS
TPYOOBBIX OTHOIIEHUH IIpU IIpueMe Ha paboTy, HepeBoae, yYBOABHEHUU;



KOMIIAEKC MaTepHaAOB II0 aHKETHPOBAHUIO, TECTUPOBAHUIO; IIPOBEIEHUIO
cobeceoBaHUMl C KaHAUOATOM Ha MOOAKHOCTB, MOJAMHHHUKU U KOIIHUU
IIPHUKa30B II0 AWYHOMY COCTaBYy; AWYHBIE JleAa U TPYAOBble KHUXKKU
pabOTHUKOB; [AeAa, coAepsKalllie OCHOBaHUSA K IIPHUKA3y II0 AUYHOMY
COCTaBy; [eAa, cojepKalllie MaTepHasbl aTrTecTalluu paboTHUKOB;
CAY3KeOHBIX paccAeOBaHUM; CIIPaBOYHO-UH(POPMAIIMOHHBIN OaHK MJaHHBIX
10 TIEPCOHAAY (KapTOTEKH, XKYpPHAaAbl); MOOAMHHUKH U KOIHWU OTYETHBIX,
AHAAUTUYECKUX U CIPaABOYHBIX MaTEPUAAOB, IE€PEIaBAE€MbIX PYKOBOIACTBY
YupexkaeHUd, PYKOBOOUTEASIM CTPYKTYPHBIX IIoApas3feAeHUl; KOIUU
OTYETOB, HAaIIPaBASIEMBIX B TOCyJapCTBE€HHbIE OpPraHbl CTATUCTHUKH,
HaAOTOBbIE MHCIIEKIIUY, BBIIIECTOSIIME OpPraHbl YIIPaBAEHUS U [ApPYyTHE
VIpexRKOEHUH).

2.3.3.2. [JokymeHTalUss 10 YUYpPeXIAEHHUI0O paboThl CTPYKTYPHBIX
noapasaeAeHUuHN (ToaozkeHUs o CTPYKTYPHBIX IOAPA3AEACHUSX,
JOAXKHOCTHbIE HHCTPYKIHH pPabOTHUKOB, IIPHUKAa3bl, pPaCIOpPAKEeHUS,
yKa3aHUsd pPYKOBOACTBA YUYpexXKAEHUS); MOOKYMEHTbI II0 IIAAHUPOBAHUIO,
y4eTy, aHaAU3y U OTUYETHOCTH B YaCTHU paboOThI C IEPCOHAAOM YUPEKIECHU.

III. Coop, 0OpaboTKa H 3alHTa NEPCOHAABHBIX JAHHBIX

3.1. IlopgooK MOAyYEHHUS [IEPCOHAABHBIX JAHHBIX.

3.1.1. Bce mepcoHaabHBbIE mOaHHBIE PAOOTHUKA YUPEXKIEHUS CAEOAyeT
moAydaTh y Hero camoro. Ecaum mnepcoHasbHBIE [OaHHBIE pabOTHHUKA,
BO3MOIKHO, [IOAYYUTH TOABKO y TPETBEH CTOPOHBI, TO PA0OOTHUK JOAXKEH OBITH
YBEOOMAEH 00 3TOM 3apaHee U OT HEro AOAYKHO OBITH IOAYYE€HO IMHUCBMEHHOE
coraacue. [JOAKHOCTHOE AUII0 paboTomaTeAss OJOAKHO COOOHUIUTHE PaOOTHHUKY
YupexkneHud 0 LeAdX, IIPEAIIoAaTaeMbIX UCTOYHHKAX U CIIocO0ax MOAYYEeHUS
II€PCOHAABHBIX MAHHBIX, a TaK¥XKe€ O XapaKTepe IIOJAEKAIINUX IIOAYYEHUIO
[IE€PCOHAABHBIX [JAHHBIX U IIOCAEACTBUAX OTKa3a paboTHHKa [OaTh
IIUCbMEHHOE COTAACHE Ha UX ITOAYYEHHE.

3.1.2. Paboromareab He wuMeeT IIpaBa IIoAydaThb H o00pabaThIBaTh
IIepCcoOHaAbHbIE [aHHble pabOTHUKA YYpeXOEHHS O €ero pacoBOH,
HaIlMOHAABHOM NIPUHAOAEKHOCTHU, MMOAUTHYECKUX B3TAdlaX, PEAUTHO3HBIX
UAU (PUAOCOPCKUX YOEKIEHUIX, COCTOSTHUHN 300POBbsl, UHTUMHOM KH3HU. B
cAyYasiX, HETIOCPEACTBEHHO CBI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIEHUH,
B COOTBeTCTBUM co cT. 24 Kouctutyuuu Poccuiickoirt Peaepanuu
paboTomaTeAb BIIpaBe IIOAYYaTh U 00pabaThbIBaTh JAaHHBIE O YACTHOM XKU3HU
paboOTHHUKA TOABKO C €TI0 IUCHEMEHHOI'0 COTAACHUS.

ObpaboTtka yKa3aHHBIX II€PCOHAABHBIX JaHHBIX PaboOTHUKOB
paboTomaTeaneM BO3MOXKHA TOABKO C UX coraacuss Ambo 6e3 mx coraacus B
CAEYIOIINX CAydadax:

— IepCOHAaAbHbIE JaHHbIE SIBAIIOTCS OOIIEeOCTYITHBIMU;

— IepCOHaABbHbBIE MAaHHBbIE OTHOCHATCS K COCTOSHUIO 30POBbsl pabOTHUKA U
ux obpaboTka HeobxXomauma [Ad 3alIUThl €ro XXKWU3HH, 3J0POBbS UAU HHBIX
KU3HEHHO BaXKHBIX UHTEPECOB AMOO KU3HU, 3M0POBbsl UAU HUHBIX JKHU3HEHHO
BaJKHBIX HWHTEPECOB [PYTHUX AWI[ U TIIOAYUYEHHE coraacus paboTHHUKA
HEBO3MOXKHO;

— o TpeboBaHUIO TTOAHOMOYHBIX T'OCYAAapPCTBEHHBIX OPraHOB B CAydYadX,
HIpenyCMOTPEHHBIX (PeepPasbHBIM 3aKOHOM.



3.1.3. PabGoromareab BIpaBe o0pabaTbIiBaTh II€EPCOHAABHBIE [aHHBIE
PabOTHUKOB TOABKO C UX ITUCBMEHHOI'O COTAACHS.

3.1.4. IlucemeHHOe coraacue paboOTHHKa Ha 00paboTKy CBOUX
IEePCOHAABHBIX JAaHHBIX JOAKHO BKAIOYATDH B CEOSsI:

— damuauio, UMS, OTUYECTBO, alpeC CyOBeKTa II€PCOHAABHBIX MAaHHBIX,
HOMEP OCHOBHOTO MOKYMEHTA, VIOCTOBEPSIOIIETO €I0 AMYHOCTh, CBEICHHUS O
JaTe BbIOAa4ul YKa3aHHOTI'O JOKYMEHTAa U BBLAABIIIEM €TI0 OpraHe;

— HauMeHoBaHUe (dpaMuAuIO, UMS, OTYECTBO) U alpec oIlleparTopa,
IIOAYYAaIOIIETO coraacue cyobeKTa MepCOHAABHBIX JaHHBIX;

— 11eAb 06paboTKU MEePCOHAABHBIX JAaHHbBIX;

— IepedYeHb IIePCOHAABHBIX MAHHBIX, Ha 00paboTKy KOTOPBIX [dAeTCs
coraacue CyObeKTa MePCOHAABHBIX JAaHHbBIX;

— TIiepedyeHb OEUCTBUH C IMEPCOHAABHBIMHU [JAaHHBIMH, Ha COBEpPIIEHUE
KOTOPBIX [AETCS COorAacue, OOIIee OIMCAHHE HCIIOAB3YEMBIX OIIepPaTOpPOM
CIT0CO00B 00pabOTKU ITEPCOHAABHBIX JAaHHBIX;

— CPOK, B TE€YEHHE KOTOPOro OEHCTBYET Coraacue, a TaKKe IOPS0K €ro
OT3BIBA.

dopMa 3asIBACHHSA O COTAACHUU PaAObOTHHKA Ha 00paboTKy MHepCOHAABHBIX
JAaHHBIX CM. B IPHUAOKEHUU 1 K HacrodieMy [loroxkeHuro.

3.1.5. Coraacue paboTHHUKA He TPeOyeTCs B CAEAYIOIIUX CAyYaATX:

1) ob6paboTKa I€EpCOHAABHBIX MJAHHBIX OCYIIECTBAGETCS Ha OCHOBaHUU
TpynoBoro KOoZleKca Pd UAU HHOTO doeaepasbHOTO 3aKOHa,
YCTaHABAUBAIOIIIETO €€ I€Ab, YCAOBUS IIOAYYEHUsI MEPCOHAABHBIX MAHHBIX U
KPYyT CyOBEKTOB, IepCOHaABHBbIE MAaHHBIE KOTOPBIX ITOAAEKaT 00paboTke, a
TaK3Ke OIIPEOEASIONIET0 IIOAHOMOYHUS PaboTOAATEAS;

2) obpaboTKa epCOHAABHBIX [AHHBIX OCYLIECTBASETCS B  IIEAdX
HUCIIOAHEHUS TPYAOBOTO OTOBOPA;

3) obpaboTKa IEPCOHAABHBIX  OaHHBIX OCYIIIECTBAIETCH NS
CTaTUCTUYECKUX HAW HUHBIX HAYYHBIX IEeAeH IIPHU yYCAOBHUH 00S3aTEABHOTO
06e3AMYNBaHUA I€PCOHAABHBIX JAaHHBIX;

4) o6paboTKa MEePCOHAABHBIX MAHHBIX HEOOXOAUMA [IAS 3allUThl JKHU3HU,
3I0POBbS HAW UHBIX XKW3HEHHO BaXXHBIX UHTEPECOB pabOTHUKA, €CAU
TIOAYYEHHE ero COrAaCHsl HEBO3MOIKHO.

3.2. llopsamok o6paboTKH, repegadyu U XpaHEeHUs IIePCOHAABHBIX JaHHBIX.

3.2.1. PabGoTHUK YupesKIeHUs IpenocTaBAseT PabOTHUKY OTAeAa KaIpoB
YupexkneHUs OOCTOBepHbIE cBeleHHs o cebe. PaboTHHK oTmeaa KaapoB
YupexkaeHUsd IIPOBEPSIET [OCTOBEPHOCTH CBEIEHUM, CBepds MOaHHEBIE,
OpenoCTaBAEHHbIE  PabOTHHKOM, C  UMEIMMHCA |y  pabOTHHKA
JOKYMEHTaMU.

3.2.2. B coorBeTcTBUU CcO CT. 86, TA. 14 TK Pd B 11eag9x obecrieyeHuUs Ipan
U cBOOOJ YeAOBeKa U IpakJaHUHa JUPEKTop YupexaeHus (Paboromarean) u
€ro IIpelncTaBUTEAU IIpH o00paboTKe IMIEePCOHAABHBIX OAaHHBIX paboTHHKA
JOAKHBI COOAIOIATH CAEAYIOIIHE ODIIye TPeOOBaHMUS:

3.2.2.1. O6paboTka TIEPCOHAABHBIX [JAHHBIX MOXKET OCYIIECTBASITHCSI
HCKAIOUHUTEABHO B II€ASIX OOeCIledeHHs COOAIOEHUSI 3aKOHOB W HHBIX
HOPMATUBHBIX ITPaBOBBIX aKTOB, coaeficTBU4A paboTHUKaM B
TPYOOyCTPOUCTBE, OOyUYEeHUM U MIPOABUKEHUHU II0 CAyxKOe, obecriedeHUs



AUYHOM 0Oe30rmacHOCTH pPabOTHUKOB, KOHTPOAS KOAWYECTBA U KadecTBa
BBITTOAHsSIEMOM paboThl U oOecledYeHUus COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Tlpu ompeneaeHUU oOBEMa U coAepzKaHUdA, oOpabdaThIBaeMbIX
IIEPCOHAABHBIX JAHHBIX PaboTomaTeab [OAXKEH  PYKOBOICTBOBATBLCS
Koncrurynueit Poccuiickoit ®eneparuu, TpyaoBeIiM Kozmekcom Poccuiickoit
denepalluv U UHBIMHU (peaepasbHbIMU 3aKOHAMU.

3.2.2.3. Ilpu npUHSTHHN pellleHUN, 3aTparuBalolIuX HHTePeChl paboTHHKA,
PaboTomaTeAb He MMEET IIpaBa OCHOBBIBATBCA Ha MEPCOHAABHBIX MAaHHBIX
paboTHHKA, [IOAYYEHHBIX HCKAIOYHUTEABHO B pe3yabTaTte Ux
aBTOMATHU3UPOBAHHON 00pabOTKH AU SAEKTPOHHOIO ITOAYIYEHUS.

3.2.2.4. 3amura nepCcoHaABHBIX JAaHHBIX PabOTHUKA OT HEIPaBOMEPHOIO
UX HUCIIOAB30BaHUS UAH yTpPaThl obecriedynBaeTcsa PaboTomaTeseM 3a CYET ero
CPEACTB B MOPIAKE, YCTAHOBACHHOM oeiepasbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKHU U UX IIPEACTABUTEAN HOAIKHBI OBITH 03HAKOMAEHBI IO/
PacmucKy C [JOKyMEHTaMU YUYpeXAeHUsd, yCTaHaBAUBAIOIIUMH IIOPSA0K
00paboTKU IepCOHAABHBIX JAaHHBIX PAOOTHHUKOB, a TakKXe 00 UX IpaBax U
00s13aHHOCTSIX B 9TOH obAacTH.

3.2.2.6. Bo Bcex caAydagx oTKa3 pabOTHHUKA OT CBOUX IIpaB Ha COXpaHEHUe
U 3allUTy TalHbl HEAEHUCTBUTEACH.

IV. [lepensaya H XpaHEHHE NMEPCOHAABHBIX JAaHHBIX

4.1. Ilpum mnepemade IIepPCOHAABHBIX [JAHHBIX pPabOTHHUKa PaboromateAb
JMOAXKEH COOAIONATH CAEAYIOIIINE TPpeOoBaHUS:

4.1.1. He coobuiaThk nepcoHaAbHbIE OaHHBbIE PabOTHUKA TPEeThedl CTOPOHE
6e3 MUChMEHHOTO coraacud paboTHUKA, 3a UCKAIOUEHUEM CAyYaeB, KOTZIa 3TO
HeoOXOOUMO B IIEAdX IIPEAyIIPesKAEHUs VYrpo3bl XKU3HU U 300POBBIO
paboTHHKA, a TaKXKe B CAydasiX, yCTAHOBAEHHBIX (peiepasbHBIM 3aKOHOM.

4.1.2. He coobiaTh nmepcoHaAbHbIE NaHHbIE PabOTHHKA B KOMMEPYECKUX
11eAsIX 0e3 ero MMCHEMEHHOI'0 COTAACHA.

4.1.3. IlpenynpenuTb AHIL], IIOAYYUBIINX I[I€PCOHAABHBIE [OaHHBIE
paboTHHKA, O TOM, YTO 3TH MOaHHbIE MOTYT OBITH HCIOAB30BaHbI AUNIL B
IIEASIX, [OAS KOTOPBIX OHU COOOIIeHbI, W TpeboBaTb OT OTHUX AUIL
HOATBEPKAEHUS TOTO, UYTO OTO IIPABUAO COOAIOAEHO. AUIla, IMOAYUUBIINE
IIepCOHaAbHBIE JaHHBbIe paboOTHUKA, 00d3aHbl COOAIOIATHL  PEXKUM
CEKPETHOCTHU (KoHUAEHITNAABHOCTH). J[anHoe IToroxxkeHUE HeE
pacmpocTpaHdgeTcd Ha OOMEH IIePCOHAaABHBIMHU [JaHHBIMH PaOOTHUKOB B
HOpsiAKe, YCTAHOBAEHHOM (penepasbHBIMHU 3aKOHAMH.

4.1.4. OcCylIecTBASTH Iepenady II€epPCOHAABHBIX OJaHHBIX PabOTHUKOB B
npenesax YYpexkAeHHS B COOTBETCTBUHU C HACTOAIIMM [loarokeHUEM.

4.1.5. PazpemaThk OOCTYII K II€PCOHAABHBIM JAaHHBIM PAOOTHUKOB TOABKO
CIIEIIIaABHO YIIOAHOMOYEHHBIM AMWIIAM, IIPU 3TOM YKa3aHHBbIE AHWIIA JOAIKHBI
UMEThb IIpaBO IIOAYYaTh TOABKO T€ IIepPCOHAABHBbIE MOaHHbIE PaOOTHHUKA,
KOTOpble HEOOXOUMBI AL BBITTIOAHEHUS KOHKPETHON (DYHKIIUU.

4.1.6. He 3ampammBaTh HH(POPMAIIUIO O COCTOIHUHU 3/I0POBbsI pabOTHHUKA,
3a MCKAIOYEHHEM TE€X CBEIEHHN, KOTOpPble OTHOCATCS K BOIPOCYy O
BO3MOKHOCTH BBITIOAHEHUSI PAOOTHUKOM TPYAOBOM (PYHKITUU.



4.1.7. TlepegaBaTh NIEpPCOHaAABHBIE MAaHHBIE PaOOTHUKA ITPEACTABUTEAIM
pPabOTHUKOB B IOPAAKE, YCTAHOBAEHHOM TpymoBBIM KoaeKcoM Poccuiickoit
denepani, ¥W OrpaHUYHUBATL 23Ty HHQPOPMAIIUIO TOABKO TEMH
IePCOHAABHBIMHM JAHHBIMH pPabOTHHKA, KOTOPble HEOOXOOUMBI  OAS
BBITIOAHEHUS YKAa3aHHBIMU IIPEACTABUTEAIMHU UX (PYHKIIHU.

4.2. XpaHeHUe U UCIIOAB30BaHUE I€PCOHAABHBIX JAaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHaanbHBIE maHHBbIE PAOOTHUKOB 00pabaThIBAIOTCSI U XPAHATCH
B OTZEAE€ KaJIpPOB.

4.2.2. IlepcoHaabHBblEe maHHBIE PAOOTHUKOB MOTYT OBITH IIOAYY€HBHI,
HPOXOOUTE MAABHEHUIyI0 00paboTKy M IepenaBaThbCs Ha XpaHeHHe KakK Ha
OyMasKHBIX HOCHUTEASIX, TaK MW B 3A€KTPOHHOM BHOAE — AOKAABHOU
KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHOHU ImporpamMme «1C: 3aprnaaTa U Kagphbl».

4.3. Ilpm mnoAydyeHUH II€PCOHAABHBIX MOAaHHBIX HEe OT paboTHHKA (3a
HCKAIOYEHUEM CAyYaeB, €CAU Me€PCOHAAbHBIE MAaHHBbIE OBIAM IIPEIOCTABACHBI
paboTomaTeAro Ha  OCHOBaHUU  (PelepasbHOTO 3aKOHA HAM  €CAU
IIepCOHaAbHbIE [JaHHbIE SBAFIOTCA OOIIEOCTYIITHBIMHU) paboTomaTeAb MO0
Hadyasa OOpabOTKU TaKUX IIEPCOHAABHBIX MAHHBIX O0s3aH IIPEIOCTABUTH
PabOTHUKY CA€AYIOIIYI0 HH(OPMAIIHIO:

— HauMeHoOBaHUe (paMHAUus, UMd, OTYECTBO) U aJpec OllepaTopa HUAU €ro
IpenCTaBUTEAS;

— 11eAb 00paboTKU MEePCOHAABHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHHUE;

— IIpPeArioAaraeMble IOAB30BATEAU IIEPCOHAABHBIX JaHHbBIX;

— yCTaHOBA€HHBIEe HacTodaIM denepasbHBIM 3aKOHOM IIpaBa CyOBbeKTa
[I€PCOHAABHBIX TAHHBIX.

V. JOoCTyIl K MEepCOHAABHBIM JAAHHBIM PaOOTHHKOB

5.1. IIpaBo gocTyria K IepCOHAABHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— JAUPEKTOP YUpexKAeHUS;

— COTPYAHUKH OTAeAa KaIPOB;

— COTPYAHUKU OyXTaATepPUH.

5.2. PabGoTHUK YupeskaeHUusa UMeeT IIPaBo:

5.2.1. Iloay4yaTh OOCTYI K CBOUM IEPCOHAABHBIM JaHHBIM U O3HAKOMAEHUE
C HUMHU, BKAIOYad IIpaBO Ha 0e3BO3Me3QHOE IIOAyYeHHEe KOITUM Ar00O0M
3aIlicH, coAepKallleil IepcoHaAbHble JaHHbIE paboTHUKA.

5.2.2. TpeboBats otT Paboromateas yTOYHEHHS, UCKAIOYEHUS UAU
HCIIPpaBA€HUA  HEIOAHBIX, HEBEPHBIX, YCTApPEBIINX, HEIOCTOBEPHBIX,
HE3aKOHHO IIOAYYE€HHBIX HWAU HE dgBASIOIIUX HEOOXOOUMBIMH  IAS
PaboTonareAs mepCoHAABHBIX JaHHBIX.

5.2.3. Iloayuatpk oT PaboTomareas

— CBEIEHUI O AHIAX, KOTOPbIE HMMEIOT NOCTYII K II€PCOHAABHBIM IAaHHBIM
UAU KOTOPBIM MOIKET OBITH MPENOoCTaBACH TaKOU MOCTYII,

— mepedyeHb OOpabaTbIBaeMbBIX II€PCOHAABHBIX MAHHBIX U HCTOYHHK HX
[IOAYYE€HUS,;

— CpOKU 00paboTKM IIEPCOHAABHBIX MOAHHBIX, B TOM YHCA€ CPOKH UX
XpPaHEHUd;

— CBEIOEeHUS O TOM, KaKHe OPHAUYECKHE IIOCAeNCTBUS OAd CyObekTa
IIE€PCOHAABHBIX [JAHHBIX MOXKET IIOBA€Yb 3a coboifi o6paboTKa ero
[I€PCOHAABHBIX JAHHBIX.



5.2.3. TpeboBathb uzBenieHusa PaboTomareaeM BceX AUIl, KOTOPHIM paHee
ObIAM COOOIIIEHBI HEBEPHBIE HUAM HEIOAHBIE IIEPCOHaABHBIE JaHHBIE, 000 BCcex
IIPOU3BEAEHHBIX B HUX HCKAIOUEHUIX, HCIIPABACHHUSIX VAU JOIIOAHEHUSX.

OO6zkanoBaTh B YIIOAHOMOYEHHBIH OpraH II0 3alllUTe IIpaB CyOBEKTOB
[IEPCOHAABHBIX MOAaHHBIX HWAHM B CyZeOHOM TIIOpsAKe HeIpaBOMEpPHbIE
OercTBUSA HAM Oe3nmeidicTBua Paboromateass mpu oOpaboTKe M 3alllUTe €ro
IIEPCOHAABHBIX JAHHBIX.

5.3. KommupoBaTh U AeAaTh BBIIMHUCKU IIEPCOHAABHBIX JAHHBIX PaOOTHHKA
paspemiaeTcd HUCKAIOYUTEABHO B CAYKEOHBIX II€AIX C IIHCHBMEHHOIO
paspelleHuda HadaAbHUKA OTZeAa KaIPOB.

5.4. Ilepemaya uH(@oOpMaIlUM TPEThEH CTOPOHE BO3MOXKHA TOABKO IIpHU
IHUCbMEHHOM COTAACHH PAOOTHHKOB.

VI. OTBEeTCTBEHHOCTSD 3a HapylI€eHHE HOPM, PEI'YAHPYIOLIHX
o0paboTKy H
3aIHTYy IIEPCOHAABHBIX AAaHHBIX

6.1. PabotHuku YupexkaeHHs, BUHOBHbIE B HAapPYIIEeHUHU HOPM,
PETYAUPYIOUIUX IIOAYYEHUHEe, 00paboTKy M 3alluTy IIE€PCOHAABHBIX JaHHBIX
paboTHHKA, HECYyT MAUCIUIAWNHAPHYIO aAMHUHUCTPATUBHYIO, TI'PaskIaHCKO-
IPpaBOBYI0 HAHW YTOAOBHYIO OTBETCTBEHHOCTH B  COOTBETCTBUH C
denepasbHBIMU 3aKOHAMH.

60.2. [upekTop VY4YpexXIOcHHS 3a HapylleHHe HOPM, PETrYAUPYIOIIHUX
HoAydeHue, o6paboTKy M 3alllUTy II€PCOHAABHBIX JAaHHBIX PAOOTHHKA, HECET
aIMUHHUCTPATUBHYIO OTBETCTBEHHOCTh coraacHo cT. 5.27 u 5.39 Komekca 06
aAMUHHCTPATUBHBIX IIpaBOHapylleHUSAX Poccuiickoii denepaniyi, a TakKe
BO3MeEIIAeT paboTHUKY  yiepoO, IPUYHMHEHHBIN HEeIIpaBOMEPHBIM
HUCIIOAB30BaHUEM HH@OpPMAIM, CoAepKalleld IIepCOHaAbHbIE MOaHHbIE
paboTHUKA.



[Tpunoxxenue 1

dopma 3asBJICHUSI O COTJIACHH pabOTHUKA Ha 00pPabOTKY MEePCOHATBHBIX JaHHBIX

A,

(HaMMCHOBAaHHE JOJDKHOCTH PYKOBOAUTEII)

(HauMeHOBaHUE YUPEXKIAECHUA)

(Pamunus N.0. pykoBoautens)

OoT

(1OJKHOCTH PabOTHHKA)

(@amunus N.O. paboTHuKa)

3ASIBJIEHUE
Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX

Jaro corjaacuc

(dbammust, MMst, OTYECTBO)

(HauMeHOBaHHE YUPEKICHHU)

HA AaBTOMAaTHU3MPOBAHHYIO, a TaKxke Oe3 HCIIONb30BaHMS CPEACTB aBTOMATH3aluu OOpabOTKYy MOUX
MEPCOHANIbHBIX JAHHBIX, @ HMMEHHO — COBEpIICHUE NCUCTBUH, MPEayCMOTpPeHHBIX T. 3 4. 1 cT. 3
®enepanbHoro 3akoHa oT 27.07.2006 r. No 152 ®3 «O nepcoHaNbHBIX JaHHBIX», COACPKAIIUXCA B
HACTOSIIEM 3asABJICHHH, B IICJIIX OOCCIICUCHUs COOJIIOJICHUS TPYAOBOTO 3aKOHOJATEIBCTBA W HMHBIX
HOPMATHUBHBIX IMPABOBBIX aKTOB, COACHCTBUS B TPYAOYCTPOMCTBE, OOYUCHHH M MPOJBIKEHUS MO CIY)KOe,
oOecrnieueHus JTMYHON 0€30MacHOCTH paOOTHUKOB, KOHTPOJISL KOJIMUYECTBA M KAUECTBA BBIIOJIHIEMON pabOThI
U o0ecrieueHuns: COXPaHHOCTH UMYIIIECTBA, 3 HMEHHO:

1. ©.1.0.

2. lata poxaeHus

3. IOKyMEHT, YIOCTOBEPSAIOUINI JINYHOCTh

(aucio, Mecsiil, To/1)

(HauMeHOBaHHe, HOMEp U CepUsl JOKYMEHTa,

KEM U KOT'Jia BbIJaH)

4. Anpec perucTpaiyu 1o MeCTy KUTEIbCTBA

(TIO4TOBBII azpec)

5. Aapec ¢pakTUYECKOTO MPOKUBAHUS

(TouTOBBIH a/ipec (HaKTUYECKOTO MPOKUBAHHS

6. UHH

7. HOMep CTPAaxOBOT'O CBUACTCIILCTBA ICHCUOHHOI'O CTPAXOBAHUA

KOHTaKTHBIH Tene)OH)

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
MIPE/ICTABJIICHHBIX CBEICHUHN TIpeaynpekIeH(a).

(Pammmms 1.0O. paboTHHKA) (monmuck) (mara)
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